MANUAL BCN REQUEST
· Prior to submitting a manual BCN request to NAVEUR, your travel must be added to the NATO approved travel list.  

· First step - submit the BCN tracker to the Assistant OSO and wait for a response.  Once BCN tracker has been added to the NATO tracker, then submit the manual BCN request to NAVEUR.
· Send to NAVEUR: 
1. nestor.nicolas@eu.navy.mil
2. christopher.jeans@eu.navy.mil  

3. amber.acosta@eucom.mil
The following information is needed to obtain a Billet Control Number (BCN).  Please be sure to provide all requested information for a timely turn around.

Do you currently hold a Security Clearance:  YES  NO  

E-Mail Address:   

Sex:  Male   Female  

SSN:        

First Name:   

Last Name:   

Address:   

City:   

State:   

Zip Code:   

Home Phone:   

Work Phone:   

Rank/Rate:  

Designator:   

Navy Operational Support Center:   

Reserve Unit:   

NOSC POC:   

NOSC POC Email & phone number:  

Location (Command reporting to):

Exercise or conference:  

Requested Report Date:

Number of AT Days:  

Number of ADT Days:  

Number of ADSW Days:  

Number of IDTT Days:  

Supported Command:   

Supported Command POC (including e-mail address & phone number):   

Comments or additional remarks: 
