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1 ALPHABETICAL LIST OF BRITE OBJECTS AND BRIEF DESCRIPTION

A    B    C    D    F    G    I    J    L    M    N    O    P    Q    R    S    T    U    V    W    Z    
Table of Contents
Brief Player: 


  displays single already completed brief on the page.
Briefing:


  allows one or more users to assist in the creation of an on-screen slideshow for a formal briefing or a dynamic website.

Bulletin Board:


  allows guest visitors (no user registration required) to post articles, attach files and hold threaded discussions on relevant topics.

Calendar:


  allows posting of events for a specific set of users in a customizable format.

Chart:


   builds online charts to display statistical information.
Chat: 


  provides an area to discuss pertinent topics or to ask questions of fellow users.

Container: 


  a file cabinet for holding any WISE object(s).

File:


   allows the web page manager to place any file available to the system.
[image: image9.png]


 Forms: enables web page owners to build interactive forms for user input.
[image: image10.png]Google



  Google Mini Search:  Mini-Google comprehensively searches the entire BRITE website for terms specified in the search field.
Image:


  enables adding an image or prepared graphic to a page.
Notice Board: 


  allows page owner to display notices on page (not interactive like bulletin board).

Portal:


   enables use of WISE as a window to display another web site.
Site Map:


  a textual index of the web site’s contents.
Site Search:


  provides a search across the entire WISE site based on meta data.
Subweb: 


  page added to the hierarchy of your web structure that will automatically appear as a navigation link on the menu bar.
Table:


   enables users to create a customized table.

Text:


  displays Hypertext Markup Language (HTML), scripting tags, plain text, images, text pages or summaries.

Ticker Tape:


  displays RSS Source or text, typically “Alert” or “Breaking News” information.

Time Board:


  allows you to create a custom time board to display the time in different time zones.

URL:


  creates a link to direct visitors to other resources at other locations.
Workflow:


   management tracking system.
2 BRITE Overview

Baseline for Rapid Iterative Transformational Experimentation (BRITE) is an experimentation framework which allows for the rapid implementation of new ideas and capabilities to support experimentation.  BRITE has been developed as part of the TIDE (Technology for Information, Decision and Execution superiority) initiative and is intended to rapidly improve the IT capabilities of the NATO Alliance by reusing existing systems/components and by steering current and future projects towards greater openness and cooperation in a common framework. 

The BRITE framework is implemented as a Service Oriented Architecture (SOA).  SOA is a software architecture that defines the loose coupling of software services as the building blocks to support the requirements of users and business processes. In an SOA environment, resources on a network are made available as independent services that can be accessed as required from distributed users and servers.

BRITE can be used in isolation on a network as it provides a complete capability from the acquisition of information to the presentation to and interaction with the user.  But, the real benefit of BRITE comes when BRITE is installed on a network with other TIDE compatible systems.  TIDE compatible systems will discover each other on the network and work together to provide a richer information environment.  The ability to discover, acquire and exploit this information is purpose of BRITE.

Go back to the  Table of Contents or to the List of Objects with brief description
3 References
N/A
4 Getting Help

The BRITE architecture and software are maintained by Allied Command Transformation (ACT).  For general information on BRITE, related components and help on BRITE, please contact one of the following listed below:

Help Desk 

+1 757 747 3868 

Nancy Houston (Section Head) 

+1 757 747 3507 

houston@act.nato.int
Candace Eshelman-Haynes  
+1 757 747 3495 

eshelman-haynes@act.nato.int
Carol Gruppe 

+1 757 747 4233 

gruppe@act.nato.int
Elizabeth Ford 

+1 757 747 3424 

eford@act.nato.int
Sarah Kolhagen 

+1 757 747 4107 

held@act.nato.int
Capt. Luca Piperni (ITA-Army)

+1 757 747 3574

piperni@act.nato.int
Go back to the  Table of Contents or to the List of Objects with brief description
5 BRITE Basics
5.1 Logging into BRITE
1. Click the [image: image23.png]


icon located at the upper right hand corner of the screen to display the login screen.

[image: image24.jpg]



2. Provide a valid username and password and click on the Log In button. You will know that your login has been successful as you will see the [image: image25.png]


personal page icon in the upper right hand corner of the screen. If the [image: image26.png]


icon is present on the navigation bar, you have permissions to manage content on the BRITE page.

Note: Only the password is case sensitive. 

5.2 Changing Your Password

Note: Your password must have a minimum length of 8 characters. The password must also contain at least one numeric character (i.e. 0123456789) and one special character (i.e. !@#$%^&*). 

1. Click on the [image: image27.png]


icon in the upper right hand corner of the screen. 

2. Click on the Change Password button. 

[image: image28.jpg]



3. In the text box labeled Password, enter your new password. Then re-enter your password in the text box labeled "Validate Password". Then click the Save button. 
5.3 Header Icons (found near the top of the BRITE Page) 
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5.4 Icons Incorporated into All BRITE Applications
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5.5 Icons Only Seen in Specific Applications
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©Choose a Place: Allows you to search for the coordinates of a place. For example, if
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5.6 Customizing the BRITE Page Display

1. Log into BRITE.

2. Click the [image: image32.png]


at top right of the page to enter “Manage Mode.”

3. Click on the Page Layout option on the menu to open the Page Layout screen.
[image: image33.jpg]



· Select the Top Pane checkbox to create a 100% width pane at the top of the page, that can be used for an object such as the time board. 

· Select the desired page layout. 

· Select the Bottom Pane checkbox to create a 100% width pane at the Bottom of the page, that can be used for an object such as the ticker tape. 

4. Click on the Content Layout option to open the Content Layout screen.
[image: image34.jpg]



· Drag and drop content objects to the desired pane to achieve the desired layout. 

· Click on the Save button to save the changes. 

· Click the Reset button to return the page to return all objects to the left pane. 
Note: the Hidden Pane is normally used for objects that run in the background or for objects you don't want to display on the web page and you want access by a link on the application bar. 

5.7 BRITE Structure 

BRITE supports multiple sites (independent web sites) on a single server, which can be set up by the BRITE Administrator. Each BRITE web site is based on a hierarchical “tree” structure of a top (Home) web page with optional, customizable, subordinate subwebs. All subwebs contain a toolbox of available applications and objects that users can place anywhere on a particular subweb, within the tree structure. There is no physical limit to the number of subwebs or the number of levels in BRITE, but good design and information management principles should be applied when considering the structure of a site. 

. 
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A BRITE web page can be described in 3 sections: the Header, Body and Footer. 
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· The Header contains the page Title (in this case “Viking”), Classification (NO CLASSIFICATION) and the menu bar and application bar. 

· The Body displays the main content of the web page. The content appears below the application bar (which is displayed here as dark gray, but may vary depending on the site administrator's chosen color scheme). The content is made up of mini-windows called "Wiselets", the generic name given to displayed objects in BRITE. 

· The Footer displays the page modification date and time, the site identifier and the page owner. Clicking the page owner name enables e-mail correspondence with the page owner. 
5.8 Adding Objects to BRITE 

The following steps are required to add any object to BRITE: 

1. Log into BRITE. 

2. Enter "Manage Mode" by clicking on the manage mode icon [image: image37.png]


.
The following will be displayed (note:this page has some objects already added).
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3. Choose the object you would like to add and click the "Add New" button [image: image39.png][ ~00 new §




Note: Once an object has been selected from the Available Objects list it may automatically load and you may not have to use the Add New button. 

4. To define object properties, continue to the next section titled "Object Display Format". 

5.9 Object Display Format 

1. Type in a descriptive title for the object (it is recommended to enter a specific title for the object especially if you have the same object displayed more than one time on the same page ex. if you have 2 briefings object in the same page name them in a different way so you can easily find the one to edit in case you need to). 

2. If you would like the object title (see image below) to be different from the title that will appear for the page manager in manage mode, enter a name in the "Wiselet title" box. "Wiselet" is a nickname for a displayed object. 

3. Choose a display style for the object from the "Wiselet Style" pull-down menu (see image below). 

4. Type in a menu title if you will be selecting the checkbox to make a link to the object available on the menu bar. 
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The image below shows how the different object styles will be displayed on your webpage. They are available in the "Wiselet Style" pull-down menu. 
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5. Click the add new button [image: image42.jpg]



6. Click on the "View" icon  [image: image43.jpg]


 to exit manage mode and view the object on the web page. 
5.10 Editing a BRITE Object

1. Click on the "Manage Mode" icon [image: image44.bmp] to enter manage mode. 

2. A contents list will be generated in for viewing the list of objects that have been added. 
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3. Click on the "Edit Icon" [image: image46.bmp] next to the object you would like to edit. 

4. To view an object, click on the "View" icon [image: image47.bmp]  next to that object. 

5. To view metadata information, click on the "object icon" [image: image48.bmp] next to the object title (note that every object has a different icon). 

5.11 Controlling BRITE Access and Permissions 

1. To control access for registered users, enter manage mode [image: image49.png]


.

2. Click on "Access" on the application bar. 

3. Select the appropriate checkboxes to give or take away user's privileges. You can set permissions at the top-level, by clicking on "Access" from the contents page after entering manage mode (as in step 1). You can also control access and manage privileges for specific objects by entering manage mode, clicking the edit icon [image: image50.bmp] next to the object you want to control permissions for, and then clicking on "Access" on the application bar. 
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Guest - This is the default user account given to anonymous visitors (not logged in) ”surfing” the web site. Guests can visit a BRITE site and interact with the system mainly in a read-only capability. Typically, there is some limited interactivity permitted by default like posting articles to Bulletin Boards and using Chat Rooms. However, Guest access and permissions are controlled by the site administrator just as for any other user. Any objects that have been given restricted access to registered users only will not be visible to guests. 

To have a more interactive role with increased capability, guests will need to register (provide user information and set a password) and then be allocated appropriate permissions by the web page owner. Once these have been set, users can log in and start working in BRITE. 

Site administrators can set access permissions for registered users by checking the boxes on the access screen in manage mode. 

5.12 Exporting and Importing Objects
5.12.1 Exporting 

This capability is mainly used to move objects between web sites. Single objects, multiple objects, multiple subwebs and their contents, and even whole web sites can be exported as single files. In the case of exporting whole web sites, the Wiseadmin account is better equipped to carry out this task and it should be done by the WISE Administrator.
Note: Before exporting objects and subwebs, verify that there is enough space on either the local machine or the server to hold the exported file.12
1. Enter manage mode by clicking on the manage mode icon [image: image52.bmp]. 

2. Click the checkbox next to the objects or subwebs you would like to export and then click the "Import/Export" button.
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3. Enter a name for the file and choose to export to "Local Machine". This way, you can then save the objects from your desktop onto your hard drive, a CD or a DVD to take with you to import later onto a different site or a different area of the same site.
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4. Click the "Export" button. A dialog box will then pop up. Click the "Save" button on the dialog box. 

5. Choose the folder you would like to sace the exported object file in and click "Save". 

6. When the download is complete, click "Close". 

5.12.2 Importing 

1. Enter manage mode on the page you would like to upload the objects onto. 

2. Click the "Import/Export" button.
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. 

3. Click the "Browse" button and click on the .wexp file you previously exported from a different site and click "Open".
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4. Click the "Import" Button.
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5.13 Metadata
Description 

· Is “data about data”, i.e., it is embedded information within an object, file or other product. Metadata detail the purpose, relevance, scope, format and classification of information products. The storage and indexing of metadata (such as who the author is and what subjects the content relates to, etc.) 

· Provides an efficient means of search and retrieval of documents. When you search for something on the Internet, the search engine is looking at metadata. If you want the objects on your web page to be found, then it is important that you enter appropriate metadata. 

[image: image58.jpg]



5.13.1 Viewing Metadata
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1. To view Metadata on any object within BRITE, Click on the [image: image60.jpg]


Icon to view. 

2. On the form you will notice three (3) highlighted areas. Although the other information can be relevant at times these areas are the most common to be filled out by the users. 

· Keywords- Enables the search engine in BRITE to find your object when keywords are used. 

· Security Classification- Allows the user to post the appropriate page classification. 

· Point of Contact and Email Identifies the P.O.C for the content posted on a page, and when an email address is added, just click on the name (hyperlink) and it will generate and outlook email to the POC. 

5.13.2 Editing Metadata

[image: image61.jpg]



Note: in order to edit metadata you must have manage permission on the object you desire to edit. 

1. Click on the [image: image62.jpg]


Icon 

2. Select the line item you desire to update 

3. Click Save. 
Go back to the  Table of Contents or to the List of Objects with brief description
6 Collaboration Objects 

6.1 Bulletin Board 
Description: allows users and guest visitors (no user registration required) to post articles, attach files, and hold threaded discussions on relevant topics.

Best Use: guests and visitors can post important articles for viewing. This enables threaded discussions about the articles, thus allowing for feedback and moderation which can be used to control content. Unlike Notice Board, users have more control over what is displayed in Bulletin Board. Users can review and quality assure what is being posted before it is viewed by the public.

To add this object to your web site, follow  the instructions for adding objects in paragraph 4.8.
6.1.1 Posting to a Bulletin Board 

· Open the Bulletin Board by clicking on the "Bulletin Board" wiselet title. 

· In the Bulletin Board window click "Add Articles"; the Add Article window will open.
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· In the "Title" field enter a descriptive article title. 

· In the "Author" field enter the author’s name. 

· In the "E-mail" field enter the E-mail address for the author of the article or the person posting the article.. 

· Click the arrow to the right of the "Topic" field and select one of the pre-defined categories of this site the article falls under. 

· Note: if your article does not fit into any of the pre-defined categories, the Bulletin Board administrator(s) can add new topic categories by clicking the "Topics" link when in manage mode. 

· Enter a summary of the article in the "Synopsis" field. If left blank, it will be created automatically from the contents of the Full Text. 

· Enter the article in the "Full Text" field. This is a required field and is an HTML editor. 

· In the "URL" field enter a URL, if applicable, for additional information. 

· Click the "Browse" button to the right of the "File" field to select a file to be attached to this article. 

· Note: only one URL entry and one File entry can be attached to an article. If additional entries are needed, a separate Comment for each entry will have to be added. See below for information on Comments.

· Note: large file sizes can cause impractical download times and tie up network resources. 

· Click "Add New" to post your article to the Bulletin Board.
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6.1.2 Moderating Bulletin Board Postings 

· Enter manage mode (click on manage mode icon [image: image65.png]


) and click on the "Edit" icon [image: image66.bmp]next to Bulletin Board. 

· Click on "Properties" on the application bar. 

· Click the down arrow to the right of the "Moderation" field. The "Select Moderation Level" window will open. There are three levels of Moderation: "None", "Articles", and "Articles and Comments". 

· None: all articles and comments will be posted for broad viewing immediately. 

· Articles: articles will be posted only after being reviewed. Comments to a reviewed article will be posted immediately. 

· Articles and Comments: articles as well as comments will not be posted until they are reviewed. 
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· Select the appropriate moderation level and then click the "Save" button. Click the "Reset" button to return form data to the original values they were on the initial page display. 

· Note: the default moderation level is "None". Only the Site Administrator can change the Moderation level. 

Go back to the  Table of Contents or to the List of Objects with brief description
6.2 Chat
Description: Provides an informal mechanism to discuss topics and issues pertinent to your functional area, or to ask questions of fellow users.
Best Use: To leave messages or instructions for multiple people to read (i.e. a message that notifies users that a document has been updated). It is not an instant messenging tool - it is a place to post comments. However, if two users are in Chat at the same time, they can create a real time chat. Access to Chat can be controlled so that only select users can view the chat.

To add this object to your web site, follow  the instructions for adding objects in paragraph 4.8.
6.2.1 Using Chat Room

Participating in a Chat 

1. Click the Chat wiselet title from the BRITE page.

[image: image68.png]



2. Type your name in the "Chat Username" field and click "Save". The name you type in does not have to be your BRITE user name but you should keep in mind that the name you give yourself will be visible to anyone looking at the page. 
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3. The "Post Message" box will open. Type the message and click "Add New". 

4. Click the "Reset" button to clear the input box of text and to start over.
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5. Note: the top message is the most recent. The messages stay displayed on the page even after logging off so you can view them later. In an on-line conference, or chatting real time use “Refresh” (either using the link on the Chat Room title bar or the browser refresh button) to see new messages. The chat automatically refreshes after 60 seconds. 

6.2.2 Setting Up/Managing Chat 

Deleting and Editing Chats 

1. Click on the chat room title from the web page to open the Chat Room. 

2. Click "Chat Items" on the application bar in the Chat Room.
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3. Click the checkbox by each Chat Item to delete and then click the "Delete" button.
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4. To edit a message click the "Edit" icon [image: image73.png]


to the left of the User Name. 

5. Make the necessary corrections and click the "Save" button.
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Archiving Chat 

The Chat object can fill with messages fairly quickly in an on-line conference and at some stage old messages will be deleted. During Exercises or Operations, a record of chats may need to be reviewed later; for example, when compiling "lessons learned". A suggested method is to copy and chats into a Word document. Name the saved Chat something like “Archived Chat,” then save the Word document and upload it as a file object. 

Managing Chat Display on Page 

1. Click on the chat room title from the web page to open the Chat Room. 

2. Enter manage mode by clicking on the "Manage Mode" icon. [image: image75.png]



3. Here you can set the display for the chat wiselet window on the page where the chat is loaded. This will allow a specified portion of the first messages in that chat room to be displayed on the page so that the user can see more information about what is being discussed in that chat room without opening the entire chat. The "max wiselet items" sets the maximum number of messages displayed, and the max "wiselet message length" sets the maximum number of characters for each message.
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Modifying User Privileges 
Note: the Site Administrator can give Maintainer (content manager) privileges to another person or persons allowing him/her to edit or delete chat room comments as needed. 

1. Click on the chat room title from the web page to open the Chat Room. 

2. Enter manage mode by clicking on the "Manage Mode" icon. [image: image77.png]



3. Click "Access" on the application bar. 

4. Click on boxes to add/remove user roles. 

5. Click "Save" button.
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Go back to the  Table of Contents or to the List of Objects with brief description
6.3 Form
Description: enables web page owners to build interactive forms for users to make appropriate inputs.

Best Use: allows a central point to collect information from remote sites in a desired format. When the form is completed by a user, an email is generated by the system to the form creator as listed on the property page.

Note: the "Create a Report" section below also applies to Table.
To add this object to your web site, follow the instructions for adding objects in paragraph 4.8.
6.3.1 Edit the Object

1. In the "Title" field enter a descriptive title for the Form. 

2. In the "Wiselet Title" field enter a title to be display in the wiselet view or leave it blank to keep it the same as the title. 

3. The "Wiselet Style" drop down field will give you the option to display: 

· Titlebar with title 

· Titlebar without title 

· No Titlebar 

4. In the "Menu Title" field enter a short title to display on the menu or leave blank to keep it the same as the title. 

5. Check the "Show on Menu" box to display the title on the application bar. 

6. In the "E-Mail" field enter a valid email. 

7. In the "Instructions" field enter a brief description on how to fill the form. 

8. In the "Response" field enter a message to be shown after you submit the form. 

9. Once the information has been entered in the appropriate fields, click the "Save" button to add the Form to your web site. 
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6.3.2 Creating a Form 

1. In manage mode, click on the "Edit" icon for the Form.
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2. Click “Form Definition” on the application bar. 

3. Choose field(s) from the Available Form Fields Window (see picture below) to coincide with information to be included on the Form:
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· The "Checkbox" field allows the user to click to turn on or off. 

· The "Date" field inputs date information (i.e. birth date). 

· The "E-mail" field requires an e-mail address to be inputted. 

· The "Floating Point" inputs numbers with decimals (default 2 places). 

· The "Integer" field inputs whole numbers (i.e. rate the difficulty from 1 to 10). 

· The "Selection List" creates a drop down list. 

· The "String" field inputs a small amount text (i.e. Name) 

· The "Text" field inputs a large amount of text (i.e. comments, suggestions) 

· The "URL" field allows the user to put a link to a page or document (i.e. my webpage, HQ main webpage). 

4. For each chosen field, users should provide a label that provides instructions for the form user. 

· Note: some fields require an entry for “Display Length” to set the maximum characters that can be entered.
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6.3.3 Filling a Form

1. On the BRITE page click on any available form. 

2. Fill the form. 

3. Click on the save button (a message with a response set by the administrator should appear). 

6.3.4 Viewing Form Submissions 

1. In manage mode, click on the "Edit" icon for the Form. 

2. Click “Form Submissions” on the application bar.
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3. Click the [image: image84.png]


 next to an item to view it in its entirety. 

6.3.5 Creating a Report 

1. In manage mode, click on the "Edit" icon for the Form. 

2. Click “Reports” on the application bar then click the “Add New” button.
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3. To add columns to the report click on the “plus (+)” sign.
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4. Leave the Format box blank unless that data is a: 

· date (choose specific date format) or 

· file that the user has loaded (choose file display format) 

5. Click the “Next” button. 

6. If you like Add a filter to the report by clicking on the “plus (+)” and selecting the required fields (filter Data, Filter Type and Value). 
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7 Document Management/Display
7.1 Image

Description: Image enables the addition of an image or prepared graphic to a BRITE page.
Best Use: To display relevant graphics on a BRITE page. 

To add this object to your web site, follow the instructions for adding objects in paragraph 4.8.
Note: The Image object displays images "as is", and one Image wiselet window is limited to one image. The image will be displayed in the size that it is and cannot be resized in the Image object. If the image needs to be resized in BRITE, use the Text object. Additionally, if the image is to be displayed with related images and text (such as an article format with embedded images), the Text object should be used instead. 
7.1.1 Adding an Image

1. Entering a simple line of text in the "Description" field is normally sufficient, but a brief description/caption for the Image might also be appropriate. The "Description" box is really a simple HTML editor with some limited formatting and style options. 

2. Select an image file from a computer drive using the "Browse" button. 

3. Once the desired image is determined, click the "Save" button to implement the changes. 
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· Note: An image cannot be resized in the Image object so make sure that it is of a suitable size. Recommended optimum width is 250-350 pixels with a maximum of no more than 450 pixels. Large images should be avoided as they are bandwidth intensive and will force the web page to scroll horizontally. Images may need to be resized in a separate graphics application.
7.1.2 Changing an Image

To replace an image: 

1. Go into manage mode by clicking on the manage mode icon [image: image91.png]


 and click on "Edit" icon [image: image92.bmp] next to the image you would like to change.
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2. Follow the last two steps above to substitute the current image for the old one. Change the title and/or description if desired before saving. 
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Go back to the  Table of Contents or to the List of Objects with brief description
7.2 Briefing

Description: merges multiple PowerPoint slides (potentially from different users) into one presentation.
Best Use: allows one or more users to contribute to the creation of a PowerPoint brief. Also enables remote access to briefs while using minimal bandwidth. The site administrator has control over who can contribute to the brief and has the option of approving slide submissions before they are posted. Briefing allows for changes to any part of the brief to be made easily and the order of the slides can be changed by simple drag and drop. 

To add this object to your web site, follow the instructions for adding objects in paragraph 4.8.
Note: this object supports only PowerPoint presentations. The Briefing tool supports both English and non-English versions of PowerPoint. [image: image95.png]



7.2.1 Adding a Briefing
1. Click the "Browse" button to the right of the Master Template field to select a Master Presentation to be applied to the brief.

Note: a Master Template is a PowerPoint file that has a predefined set of colors, textures, and/or layout for the background. All slides/presentations added to the Briefing object presentation take on the characteristics of the template. The template will not be visible to the user until an approved section is added to the brief. This helps to standardize all of the slides contributed by different users.
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2. Check the "Auto Approve" box to automatically approve sections as they are entered. 

3. Enter the width, in pixels, of the presentation (or use the existing default of 400). 

4. Enter the height, in pixels, of the presentation (or use the existing default of 300). 

5. Enter the number of seconds to display each slide (or use the default of 20 seconds). 

6. Click the "Slide Restart" box to indicate whether the presentation returns to the start when the last slide is reached. 

7. Click the "Add New" button. 

Note: the Wiselet on the web page will indicate "Presentation not Finalized". Presentations cannot be viewed in the wiselet view until all sections have been approved by the brief owner.
Note: view the final brief using the Brief Player. The slides will appear faster because they are in GIF format instead of PowerPoint. 
7.2.2 Adding a Briefing Section
1. Click on "Sections".
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2. Click the "Add New" button on the Sections table.
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3. Enter the name of the Briefing.
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4. Enter or Browse for a presentation. 

5. Click "Add New". 

6. The presentation is now added to the Sections table. 

7. Note: it has not been approved (see below for instructions on how to approve a briefing).
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7.2.3 Approving Submitted Briefs

1. Once a section of a brief has been submitted it has to be approved in order to be displayed in the Briefing object as part of the main briefing. 

2. To view a section prior to approval, click on the PowerPoint icon [image: image101.bmp] for the section you wish to review. 

3. To approve the section after viewing: 

· Click the check box next to presentation/slide to be approved. 

· Click the "Approve" button.
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4. The Section selected is now approved and ready for display in the Briefing object.

5. To view the Brief, click on "Brief" tab or click on "Up-Link" icon.

[image: image103.png]Briefing
e _Brief [ Sections |

*Up-Link Icon




[image: image104.png]Briefing Object
in the Wiselet
View





7.2.4 Putting the Slides in the Correct Order

1. After all of the sections of the brief have been approved, you may set the order of the slides by dragging and dropping them on the "Sections" page (this is the same page the slides were approved from). 

2. Click on the up-and-down arrow to the left of the section you would like to reorder, and drag and drop the slide(s) to the desired location. 
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7.3 Brief Player

Description: The Brief Player displays a single, already completed PowerPoint brief on the page.
Best Use: Provides remote access to PowerPoint briefs with faster loading. Uses less bandwidth as the images are in GIF format until use. 

To add this object to your web site, follow the instructions for adding objects in paragraph 4.8.
7.3.1 Using Brief Player 

Wiselet: 

1. View presentation in wiselet view. Use the forward, back, and pause buttons as on any media player.
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Full Screen: 

1. Click anywhere on the brief in the wiselet view and click the "open" button on the pop-up window. 

2. Click "Back" on your browser to return to the webpage. 

To Open in a Separate Window: 

1. Right click on the body of the brief and select "Open Link in New Window" on the drop down menu. 
[image: image107.png]Knowledge Management (KM)
& Football

10 e et =





Go back to the  Table of Contents or to the List of Objects with brief description
7.4 Container

Description: a file cabinet for holding any BRITE object(s).
Best Use: organizational tool for grouping like files together logically for ease of retrieval. Container supports many types of items: URL's, PowerPoint presentations, Word documents, reference publications, community files, etc.

To add this object to your web site, follow the instructions for adding objects in paragraph 4.8.
7.4.1 Using Container 

To add objects to your container 

1. Enter manage mode. 

2. Click the "Edit" icon for Container. 

3. Choose the object to add from the “Available Objects” list.
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7.5 File

Description: facilitates the web page manager to place any file onto the web site. 
Best Use: allows users to share files across the network without bulky email attachments. It allows the user to place a file which resides on his/her computer or disk onto the BRITE page with ease. File is best used for current but constantly changing items.

To add this object to your web site, follow the instructions for adding objects in paragraph 4.8.
Notes: 

· When browsing for a file, ensure that the file is closed to ensure that the proper icon (Word, Excel, etc.) is displayed next to the File object on the site. 

· The File function will only store one file. For additional files, a new File must be added for each file. Consider adding a Container to hold and organize multiple files. 

7.5.1 Updating Files 

1. Click on the "Edit" icon next to the applicable file object from the "Contents" window in manage mode.
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2. Browse for the updated file and click the "Save" button. This replaces the "old" document with the updated one. 

3. Another option is to delete the entire file object and create a new file object.

Note: the only limitation on the type of file to be used is that the user must have the application necessary to open the file (i.e., for Janes references, must have a Janes license). 
Go back to the  Table of Contents or to the List of Objects with brief description
7.6 Text

Description: (Formerly Htmllet) is mainly designed for users familiar with Hypertext Markup Language (HTML) code. It can contain HTML, XML, plain text, and structured text and it can also contain DTML scripting tags which operate in the context of the Htmllet’s containing object.
Best Use: To create tools, links, and graphics to enhance the aesthetics of a website. This tool is also useful for editing documents such as PowerPoint and Word and resizing large pictures.

To add this object to your web site, follow the instructions for adding objects in paragraph 4.8.
Note: Internet Browsers and HTML Text Editor Capabilities: 

It is not necessary to understand HTML to build web pages in BRITE, and in general, the use of HTML should be avoided as it can cause problems if used incorrectly. However, there are some useful things you can do in this Text object with just a little knowledge of basic HTML. Since a Text object has its own built-in HTML editor, many things can be done with no coding by just using the text editor buttons. The HTML Editor capabilities are built into Internet Explorer and not BRITE. If you don't use Internet Explorer as your web browser you don't get the capabilities. With the HTML Text Editor buttons you can use preformatted text, format and justify your text using the familiar tools common in word processors and even select from six choices of Header font styles (1 is largest, 6 is smallest).

However, this object can also be useful to users who are not HTML experts. For example, an Image object will only allow the posting of a single picture to your page and does not allow resizing of that picture, whereas a Text object will facilitate multiple images and resizing (only the display not the file, which retains its original size). It supports cutting and pasting text, and dragging and dropping images, hyperlinks and tables into the HTML text box.

7.6.1 Explanation of Summaries vs. Pages vs. Images 
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· "Summaries" allows text, images, or text and images together to be displayed in the wiselet view on the BRITE page. 

· "Pages" enables the user to create multiple pages of data containing text and images. These cannot be viewed on the front of the BRITE page, but the user can access them by entering the Text object from the summary on the BRITE page. 

· "Images" allows the user to add multiple images that are easily accessible within the Text object. The images may be viewed on their own, or added into a summary or page. 

7.6.2 Adding an Image 

Note: If an image is going to be placed on a page or a summary, it must first be added into the "Images" section of the Text object. 

1. Open the Text object by clicking on the Wiselet title on the BRITE page.
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2. Click on "Images" on the application bar.
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3. Click on the "Add New" button [image: image113.png]



4. Enter a descriptive title for the image in the "Title" field. 

5. Browse in your selected image. 

6. Click "Add New" [image: image114.png]


. 

7.6.3 Adding a Page 

Note: If an image is going to be placed on a page, it must first be added into the "Images" section of the Text object. 

1. Open the Text object by clicking on the Wiselet title on the BRITE page. 

2. Click on "Pages" on the application bar.
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3. Click on the "Add New" button [image: image116.png]



4. Enter a descriptive title for the page in the "Title" field. 

7.6.4 Adding text to a Page 
Enter the text of the page into the "Text" field. 

1. To format text, first enter the text into the text field, and select the text you want to format.
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· Use the buttons available at the top of the "Text" field to format your text. Hover your mouse over the individual buttons to see what each one does. The heading level buttons (labeled H1 through H6) allow you to create headings of various font sizes (H1 is largest and H6 is smallest). 

· Click the HTML button 
 if you would like to use HTML coding to format your text. 

2. When you are finished click "Add New"[image: image119.png]


. 

7.6.5 Adding an image to a Page 

1. Click on the [image: image120.bmp] to the right of the text field. 

2. Click on the number of the image you would like to add to the page. 

3. Click on the image you would like to add to the page and drag and drop into the text field box where you would like the image to be.
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4. If you would like to adjust the size of the image, you must scroll until the corner of the image you would like to resize it from is inside of the text field.


[image: image122.png]



7.6.6 Adding a Summary

Note: If an image is going to be placed on in a summary, it must first be added into the "Images" section of the Text object. 

1. Open the Text object by clicking on the Wiselet title on the BRITE page. 

2. Click on "Summaries" on the application bar.
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3. Click on the "Add New" button [image: image124.png]



4. Enter a descriptive title for the page in the "Title" field. 

Note:  To add text or images to a summary follow the same steps as adding text or images to a page. 
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7.7 URL

Description: creates a link to direct visitors to resources at other locations.

Best Use: The URL object provides a quick link to a website or server location that is used frequently or needs to be widely available. You would want to link to a file or directory on a server using this method if it was updated often. 

Note: be sure to use the proper format when entering the file name in the URL. 

To add this object to your web site, follow the instructions for adding objects in paragraph 4.8.
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TIP: copy the address from the address bar and paste it into the URL field. 

Go back to the  Table of Contents or to the List of Objects with brief description
7.8 Portal

Description: The portal object utilizes BRITE as a port or window to display any desired web site.
Best Use: Use for sites which are accessed on a regular basis for downloading or viewing information while still wishing to remain within the framework of your BRITE web site. The BRITE window through which you are viewing offers a quick method of returning to the original site via the navigation tabs of the local site.

To add this object to your web site, follow the instructions for adding objects in paragraph 4.8.
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7.8.1 Adding a Portal 

· Enter the webpage address to be displayed in the “Main Page URL” 

· Enter the webpage address to have a window into on your main page in the “Wiselet URL”. 

Note: These do not have to be the same. Below is an example where they differ:
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· For this portal, the window on the page is into MSN.com, but when the user clicks on the Portal title, he goes into MSN News.
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7.9 Time Board
Description: Allows creation of a custom time board to display the time in different time zones. The different times can also be hyper-linked to the web sites of associates in those locations.

Best Use: Placing the time board on your page allows users who work in distributed settings to quickly determine what time it is in other office locations. 

To add this object to your web site, follow the instructions for adding objects in paragraph 4.8.
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7.9.1 Adding Time Zones to be Displayed

1. Open the Time Board by clicking on the Time Board title in wiselet view, or by going into manage mode and clicking on the "View" icon next to Time Board.
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2. Click "Locations" on the application bar.
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3. Click "Add New" to start entering desired Time Zones. 

4. Enter the title to be displayed on the time board for a specific time. Choose the time that to be displayed by choosing the location in the pull down selection list. Add a link if desired.
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5. Click the "Add New" button to add other locations.
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6. Click the "Up Arrow" icon to return to your page and view the time board.
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7.10  Notice Board

Description: The Notice Board disseminates information updates to others.


Best Use: To use for one-way information flow, which distinguishes it from the interactive Bulletin Board. Notice Board is a tool that can be used to "advertise" events (i.e., meetings, fund raisers). A particularly useful feature is the automatic time stamp. For example, it could be used as a Hand-Down or Turn-Over log or file for watch standers. It is also useful as a method of disseminating information for others to read.

To add this object to your web site, follow the instructions for adding objects in paragraph 4.8.
7.10.1 Viewing Notices 

1. To view all notices posted, click “All Notices” on the application bar. 

2. To see the full description of a notice, click on the Notice title.
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7.10.2 Adding a Notice to the Notice Board

Note: To add a notice to the Notice Board, you must have Maintainer or Site Administrator privileges on that page. Contact the page owner (a link to this person's e-mail is located on the the very bottom right of the page) to request access. 

1. Open the Notice Board by clicking on the "Notice Board" wiselet title.
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2. Click “Add Notice” on the application bar.

[image: image140.png]‘ Notice Board

0915122 NOV 2006




3. Enter the title for the notice, a brief summary, and the full notice in the prescribed boxes and click the "Add New" button. [image: image141.png]
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7.10.3 Editing or Deleting a Notice 

Note: To edit or delete a notice on the Notice Board, you must have Site Administrator privileges on that page. Contact the page owner (a link to this person's e-mail is located on the the very bottom right of the page) to request access. 

1. Open the Notice that you wish to edit. 

2. Click on the "Edit" icon to change the Notice, or click on the "Delete" icon to erase it completely.
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7.11  Table

Description: This object enables users to create a customized table.
Best Use: To "web-enable" data that would normally be created on a PC spreadsheet.

To add this object to your web site, follow the instructions for adding objects in paragraph 4.8.
7.11.1 Viewing Information in a Table

1. To view all of the information available about a specific item in a table, first click on the Wiselet title for the table.
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2. Click the spyglass [image: image145.png]


 for the item you would like to see if there is more information about. All of the information may already be displayed, depending on the site administrator's settings.
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7.11.2 Creating a Table

Note: To create a table or add information to an existing table, you must have site administrator access on the page that you would like the table to be placed onto, or on the page where the table already exists. Contact the page manager (a link to this person's e-mail is located on the bottom right of the page) to request access. 

1. Select manage mode [image: image147.png]


, then click on the Edit icon [image: image148.png]


next to the table. 

2. Click “Columns” on application bar to create the columns for the table.
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3. Click the down arrow on the "Available Objects" drop-down menu and select the object appropriate to add your first column. (see description of column types below)
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4. Each object is defined as follows:

· "Checkbox" is used to denote whether or not the requirement stated in the title of the column is met (Yes) or left blank if the criteria is not met (No).

· "Date" required that information be entered in a specified date format, for both the table view and the wiselet view.

· "File" enables the attachment of any file to the table.

· "Floating Point Number" will round a number to a stated number of decimal places. For example, if a number is entered into the table as 3.14592 and the default of 2 Decimals is accepted, the displayed value will be 3.15

· "Image" is similar to the File option and allows an image (GIF/JPEG/PNG) to be added to the table. In table view the image can be displayed in the table as an image or as a link to the image. 

· "Indicator" allows insertion of one or more colored symbols for quick and easy comprehension when presenting certain types of information. They are particularly useful for information that can be coded by a color state. A description assigned by the owner to each colored symbol appears in a pop-up window when the mouse cursor hovers over the symbol. Colors and symbols are selected by clicking the blue plus (+) button at the lower left corner of the Indicator field. 

· "Integer Number" only allows the input of whole numbers.

· "Selection List" enables the user to create a pull-down list of choices for the person inputting the data into the table.

· "String" is a single line field that can take text or numbers. Used when limited data is required for the field, i.e., Name.

· "Text" allows free text addition of data that can cover multiple lines.

· "URL" enables the addition of a link to a Web page or an e-mail link in the “mailto:” format. 

7.11.3 Table Example

The following example is of a table made up of three columns that will be used to display information about interviewees for a job position. The table will include their name, a loaded copy of their resume in MS Word, and their subjective "qualification", as determined by the interviewer after the interview. 

String Column Example 

1. Select “String” from the available objects column to use for a “Name” column. 

2. Enter “NAME” for the name of the column, and click the “Mandatory” checkbox. Then click the “Add New” button. 

Note: The "Show in Wiselet" option should only be unchecked if the data entered into this column will typically be long in length (such as a detailed description or paragraph), and the "Show in Table" option should only be unchecked if the amount of data is especially large. Either of these cases would only occur if the column was a "Text" field (described above)
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File Column Example 

1. To add the next column, select "File" from the pull-down list of available objects.
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2. Enter the name of the column and click the “Mandatory" checkbox, which will make the information in this column required. 

3. Click the "Add New" button. This column will now appear under the "Name" column. 

Indicator Column Example 

1. Select “Indicator” from the list of available objects.
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2. Enter the name of the column. 

3. Click on the "plus (+)" sign to add an indicator, beneath the text field.
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4. Select the shape, color, and enter a description 

5. Click the "Save" button
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6. Repeat the steps for additional indicators. 


How to Add Rows Containing Information into the Table 

1. Click the "View" icon and then the "Add New" button to begin adding information into the columns.
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2. Enter the name, the applicant, and choose an indication of their qualification. 

3. Click the "Add New" button.
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4. Click "Add New" again to enter more information into the table.
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7.11.4 Creating a Report from a Table 

1. Click on the Reports menu option. 
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2. Refer to the instructions on Form: Creating a Report 

Go back to the  Table of Contents or to the List of Objects with brief description
7.12  Ticker Tape

Description: Ticker Tape displays RSS Source or operator defined text as a scrolling message. Typically this is “Alert” or “Breaking News” information. Thus, it should be used sparingly.

Best Use: The motion of the Ticker Tape object grabs the user's attention for latest information and updates. The text in the ticker tape can also be hyper-linked to other web sites for further information.

To add this object to your web site, follow the instructions for adding objects in paragraph 4.8.
7.12.1 Adding Lead Text

1. The Lead Text is the text that doesn’t “tick” or scroll on the page. This text is added when you choose to add a ticker tape from the list of available objects in manage mode. 

2. After entering lead text, click the "Add New" button. For this example, we’ll leave the lead text as “LATEST:”
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3. In manage mode [image: image162.png]


, click on the "View" icon [image: image163.png]


 next to Ticker Tape.
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4. Click on the down arrow on the pull down window that says "Available Objects".
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5. You will see that there are three types of text that can be added as ticker tape: RSS Source, Ticker Link and Ticker Text. This text will be the animated typing text on the page. 

7.12.2 RSS Source

RSS Source allows for text that is sourced from another BRITE page. The following example will show how to display on the ticker tape the titles of the documents in a container on a BRITE page. The user will then be able to click on one of the document titles in the ticker tape and it will take them to that particular document. 

1. Open the container by clicking on the wiselet title. Then copy the URL of that container.
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2. Open the Ticker Tape object and choose RSS source from the list of available objects in the pull-down window. 

3. Give the Ticker Tape a title and paste the URL of the container into the RSS URL field. Add “/rss” to the end of the URL (not always needed).
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4. The ticker tape will then display the titles of the documents in that container. The user can click on one of these titles in the ticker tape, and it will automatically take them to that document. 

7.12.3 Ticker Link

This allows the user to create hyperlinked ticker text. For example, the text could read “Iraq Attack Kills 11 Soldiers”, and clicking on the text will take you to the CNN article. 

7.12.4 Ticker Text

Ticker text is plain scrolling text. 

Go back to the  Table of Contents or to the List of Objects with brief description
7.13  Chart

Description: A quick and easy tool for building online charts and graphs to display statistical information.

Best use: Gives the ability to "web-enable" statistical information. 

To add this object to your web site, follow the instructions for adding objects in paragraph 4.8.
7.13.1 Creating a Chart

1. After Chart is selected from available objects list, the "Add Chart" screen will appear as shown. 

2. Select Chart Type from the drop down box. 
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3. Enter chart width (or leave the default of 200). 

4. Enter the chart height (or leave the default of 200). 

5. Type a title for the X axis if the type of chart you have chosen will need one. 

6. Type a title for the Y axis if the type of chart you have chosen will need one. 

7. Click the "Display Legend" box to display a legend. 

8. Type a chart description. 

9. Click the "Add New" button. 

7.13.2 Entering Columns

1. From manage mode, click the "Edit" icon [image: image169] for the Chart. 

2. Click "Columns" on the menu bar and then click the "Add New" button.
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3. Type a Label as the column title and click "Add New" button. 

4. Repeat the process for all columns to be added.
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7.13.3 Entering and Displaying Data

Note: the Data Option is only visible to users with manage or maintainer privileges. Negative numbers cannot be used and users are not able to select the colors. 

1. Click the Chart Name from the title bar on the web page where the chart is located, or by entering manage mode and clicking on the View Icon [image: image172.bmp]. 

2. Select "Data" on the navigation bar.
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3. Click the "plus sign (+)" to enter values.
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4. Type values then click the "Save" button 

5. Repeat to add more data lines.
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6. Select "Table" to view the raw data used for the chart.
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Note: at any time the manager for the chart can go back to Chart properties (in manage mode click on the "Edit" icon [image: image177.bmp]for the Chart) and change the type of chart that is displayed, from a bar to a line graph for example, using the data that has already been entered. 
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8 Planning Objects
8.1 Calendar

Description: allows posting of events for a specific set of users in a customizable format. 

Best Use: planning in a group environment. The calendar allows easy posting of events or activities for user-specified periods of time. Events can be entered for one day or over an extended period of time and can include or exclude weekends and holidays. The calendar can be viewed by day, week, month, or year and days with events are bolded for easy viewing. 

To add this object to your web site, follow the instructions for adding objects in paragraph 4.8.
8.1.1 Adding a Calendar

1. Once the calendar has been added, fill in the object unique fields below:

· In the "Wiselet View", the user can select how he/she want the Calendar to display in the wiselet view. 

· The "Max Wiselet Items" field displays events for the current day in the wiselet view. 

· The "Calendar Range" field shows how much of a calendar will be displayed when the calendar is opened. 

· The "Line View" check box will open the calendar in line view only. 

· The "Quarter Begins" field allows the user to select what month he/she desires the quarter to start. 

2. Once the desired input is determined, click the "Add New" button.
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8.1.2 Event Types

Types are categories of events and can be assigned a color, making them easy to view. Types can be defined with Filters and Searches to view specified types of events.
Note: Types need to be defined first before “Adding Events.” This will facilitate the use of filters. 

1. Open the Calendar in manage mode. 

2. Click "Types" on the application bar to open the "Edit Types" window.
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3. Click the "Add New" button to create a new Type.
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4. Enter the type name in the "Name" field. 

5. Enter the type’s description in the "Description" field. 

6. Select a color to represent this Type on the timeline views in the "Color" field. 

7. Click "Save" in the "Color Selection" window and the "Add New" button in the "Add Type" window.
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· Repeat the above procedures to add additional Types. 

8.1.3 Deleting/Editing a Type

1. Open the Calendar in manage mode. 

2. Click on the "Types" link to open the "Edit Types" window.
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3. Click the "Edit" icon next to the chosen Type, make the necessary changes and click "Save".
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4. Check the box of the event to be deleted and click the "Delete" button to delete a Type.
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· Note: deleting a Type associated with an event does not delete the event. No confirmation window will appear asking to confirm the request to delete. 

8.1.4 Adding a Calendar Event

1. Click the specific date on the wiselet with the Calendar in Month View.
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2. Click "Add Event" on the application bar. If the event to be added is in a future month, click the "Calendar Title" to open the application.
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3. Select the appropriate month and date and click "Add Event" to open the "Add Event" window.

[image: image187.png]Snoue 77 o}
tnaoe 1270 550 0950/
e

weshent ey )





4. Click the "Add Event" link on the application bar to directly add an event. 

5. Give the event an appropriate "Title" and "Description". 

6. Click on the calendar icon next to the "Start Date" or "End Date" and select the desired dates. 

7. Select the times for the event from the drop down lists. 

8. Enter an "Event Type". The default type is Normal. 

9. Click the "Weekends/Holiday" box if the event continues through the weekend. 

10. Click "Add New". The Calendar now displays the added event as a bold typeface date. 

11. Click on the "Event Title" to view the details of the event for that day. Click the "Edit" icon to edit the information in the calendar.

12. Select the checkbox and click the "Delete" button to delete the event. 

8.1.5 Viewing a Calendar Event

There are a number of ways to view events: 

1. Click the "Calendar" link on the application bar.

2. Click on any of the following links: "Line View", "Year", "Quarter", "Month", "Week" or "Day". Each link will display the event in a different format. 
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8.1.6 Viewing Events of Various Types

The Event Type visually affects only the Line View. Filters restrict the Calendar display to one or more Types. 

8.1.7 Setting a Filter

1. Open the Calendar in View mode. 

2. Click "Filter" on the application bar.
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3. Click on a Type to select a single filter. Use the "Control" key and click to select multiple filters. 

4. Click "Save" to set the Calendar to display only selected events.
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5. Click "Filter" to set another Filter and Type. De-selecting all event Types allows all events to display.





8.1.8 Searching

· Click on the "Search" link on the application bar to open the "Search Calendar" window.





· Customize the search area by entering a text field, selecting a Search Area from the drop-down list, selecting Type(s) or defining a range between two dates.
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8.2 Work flow

Description: used to define a task or procedure and to follow the progress of individual items in the process. 

Best Use: can be designed and built for any process whether it be linear or requires "sidesteps." It is a way to control a process and establish responsibility for a process or the individual steps of the process. 

To add this object to your web site, follow the instructions for adding objects in paragraph 4.8.
8.2.1 Adding a Workflow 

When adding a workflow to a page, the following line items are unique. See the figure below to see examples of entries. 

1. "Item Name" - enter the name for a Workflow item. 

2. "Item Name Plural" - enter the plural form of the Workflow item. 

3. "Intro Screen Title" - field enter a title that will appear on the Workflow’s default page. (Optional) 

4. "Intro Screen Description" - field enter a description that will appear on the Workflow’s default page. (Optional). 

5. "Intro Screen Image" - upload an image that will appear on the Workflow’s default page. (Optional.) The image must be retrievable using the “Browse” button. The image will not be set as a thumbnail; instead, it will be displayed in its full size. The image may have to be pre-sized to fit on the page. 

6. "Application Icon" - add a 50x50 pixel GIF, JPG or BMP file to display at the top left of the header page. (Optional) 

7. "Default Date Format" - select a default format. 

8. "Reply E-Mail" - enter the SMTP E-mail address to be given as the reply to for all generated E-Mails. 

9. "E-Mail Signature" - enter a signature for generated E-Mails. (Optional) This text will be on all e-mails generated and can be used to give direction. 
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10. "Expiration" - date upon which the object is no longer valid. 

8.2.2 States

The workflow states are the steps or stages that have been defined for the process. Generally, they should be defined prior to building the workflow. 

8.2.2.1 Adding States

In manage mode, select "States" from the navigation bar, select "Add New" and the new state window will appear 

Line item descriptions (see figure for sample entries): 

1. In the "Name" field, enter the name of the state. 

2. In the "Description" field, enter a brief description of the state. 

3. "Add Attributes" allows attributes to be added when an Item is in that state. 

4. The "Edit Attributes" field allows the user to select which attributes may be edited when items are in this state. 

5. The "View Attributes" allows the user to select which attributes will be visible when items are in this state. 

6. "Allow Comments" allows comments in this state. Check if appropriate. 

7. "Require Comments on Exit" box forces the user to enter a comment prior to leaving items this state. 

8. "Exclude from History Chart" box is used if you want this state to be excluded from individual item History Charts. Normally this would be selected for your final state. 
9. "Notify Only States" box is used if you only want notifications of items changed into this state to be sent only to state subscribers. 
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When creating a Workflow the process should be pre-defined. In our example the Help request will have 5 steps or states: Initial Request, Accepted, Assigned, Complete, and Closed. Thus, the above process will be repeated four additional times. The tool has a default state of “New”. The state in used is an entryway by the system and is not editable by users. 

8.2.3 Transitions

After the states or steps have been defined, the path that an item will follow needs to be defined. This is called Transition. 

8.2.3.1 Adding Transitions

1. In manage mode select "Transitions" from the navigation bar. A matrix will display as shown in figure below. 
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2. In the example we have selected “Initial Request” as our only choice for “new” requests. 

Note: when you mouse-over a check block, the From: and To: are displayed. 

3. The figure below shows a complete transition matrix. In it, an item can only go from New to Initial Request, Initial Request to Accepted, etc. Items in the Closed state may transition to the assigned state in the event an item is not completed properly. The checked items will be the only options in the state pull-down line when editing or changing the state of an object. 
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8.2.4 Adding Attributes

1. Attributes are the details that comprise the items in your workflow. In our example they are the lines that define our help request. There are 12 attribute types that the user may choose from: 

· "Selection List" allows users to select values from a list. 

· "Date" enables for the input of date information in a specific format in the properties. 

· "Email" is used to add an SMTP E-mail address. 

· "File" enables the attachment of relevant file objects. 

· "Image" is similar to the File option and allows an image (GIF/JPEG) to be added. 

· "Checkbox" is used to denote whether or not the requirement stated in the title of the attribute is met or left blank if the criteria are not met. 

· "Floating Point" will round a number to a stated number of decimal places. For example, if the number 3.1459 is entered and the default is 2 decimal is accepted, the displayed value will be 3.15. 

· "Integer" enables the input of whole numbers only. (Dashes or commas are not accepted). 

· "String" is a text mode for adding data along one line. Used when limited data is required for a field. 

· "Text" allows free text addition of data. 

· "URL" enables the addition of a link to a Web page. 

· Note: these line items have been used and explained it the Form and Table objects. 

2. The system has 6 default attributes: ID, State, Date Created, Created By, Date Modified, and Modified By. These lines may be edited, but they can not be deleted by the user. 

3. For our example we will add 5 attributes: 

· Is this a repeat request? - Checkbox 

· Your Name - String 

· Your unclass e-mail - E-mail 

· Problem is related to: - Selection list 

· State your request - Text 

4. The common lines from the Add Attribute Property page appear in the figure below. 

· Choose "Label" to enter a descriptive label for this attribute. 

· Choose "Help Text" to enter the corresponding help text that will appear for this attribute to guide the user when filling in the form. 

· Choose "Required" to require user input for this attribute. 

· Choose "Show on Wiselet?" to include this attribute on the wiselet view. 

· Choose "Index Page Search" if you want this field to be searched from the index page search. 

· Choose "Edit in State(s)" to select the states in which this attribute is able to be edited. 

· Choose "View in State(s)" to select the states in which this attribute is able to be viewed. 





8.2.5 Adding an Item

1. After the attributes have been added, the object can be used. From the opening screen select “Add Request” from the application bar to add an item. The figure below shows the form created with the attributes.
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2. Completing the form: 

· The user information is automatically filled in from the user log in. 

· Fill in the information as appropriate. 

· Lines that were designated as required fields will have an asterisk to the right. 

· To add attachments select the “plus (+)” symbol on the attachment area at the bottom of the form, then browse to the file you wish to attach. 

· When complete, select “Add New”. 

8.2.6 Managing Items

1. Once in the system, the item can be opened and manipulated as necessary. When opened, it will appear as shown in the figure below. This figure shows the item opened by a person with manage privileges.
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2. Changing the info contained in the item are the following: 

· "Change State" is how an item is “moved” within the system. 

· "Update" allows the attribute field that has been selected as editable within this state to be changed. 

· "Edit" allows all attributes that are able to be edited to be changed regardless of current state. 

· "Delete" deletes the item. Items that are deleted are not able to be recovered! 

3. The "History" tab on the application bar shows how long the item has been in each state and it's progress through the states. 

8.2.7 Subscriptions

1. The workflow has a notification application included with it. It can generate E-mail notifications to users that are subscribed to the service. These subscriptions can be made by state where users get notified as items pass through that state or to specific items as they progress through the system. 

2. To add subscriptions, select “Subscriptions” from the navigation bar. The figure below shows the State Subscription screen. 

3. Users will automatically receive notifications of items they have entered. This can be stopped by selecting "Items" under subscriptions and deselecting the specific items. 

Note: if you subscribe using an account like hotmail the email will be sent to your junk mail unless you add the BRITE workflow to your safe senders list. 
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8.2.8  Searching

Searching for information on items can be accomplished from the front page once States and Transitions have been entered. A search can be conducted based on Request ID, Text, or Request State. The "Reports" tab on the application bar (as seen circled in red below) can also be used to bring up a list of all reports. 
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9 Site Management Objects 

9.1 Site Map

Description: a textual index of a web site’s contents. 
Best Use: helps newcomers navigate the site. 
To add this object to your web site, follow the instructions for adding objects in paragraph 4.8.
Note: best placed on the top page of a complex site. The object is best shown on the menu bar and moved to the hidden pane.
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Go back to the  Table of Contents or to the List of Objects with brief description
9.2 Site Search

Description: provides a search across an entire BRITE site.
Best Use: able to be placed at any level within a site. Best placement is determined based on site complexity. Multiple search objects do not have a negative impact on site performance.

To add this object to your web site, follow the instructions for adding objects in paragraph 4.8.
Note: the BRITE search capabilities rely on metadata and the indexing process to locate results. Any BRITE objects added or updated will not be reflected in a search until the next indexing interval occurs.

9.2.1 Using Search 

1. Enter a keyword or phrase in the "Search For" field to search for that phrase or keyword in the site.
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2. Click the "Search" button to display search results.

9.2.2 Advanced Search 

1. Click "Advanced Search" in the upper left corner of the application bar in the Site Search Application window.
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2. Enter the values in the appropriate fields to search for items matching metadata values. The more fields used, the more refined the search. The following is a description of the entry fields available: 

· Title: Enter the object title. 

· Producer: Select the organization responsible for creating the content of the object. 

· Subject/Keywords: Select the keywords that describe the subject or content of the resource. 

· Product Summary: Type in text as abstract or content description. 

· Publisher: Indicate the person responsible for making the product available and has the right to modify/delete it. 

· Date of Posting: Date the object was created on system. 

· Release Date: Effective date of object or date it was made available as an information source. 

· Identifier: URL/URI for this object to be used in hyperlinks. 

· Language: Select the language(s) of the content of the resource. 

· Format of the Product: Format of the object content. This is used to identify the software used to display the object. 

· Document Reference Number: Enter the document reference number of product identifier. 

· Document Type: Select the category or class of the object. 

· Functional Area: Select the functional area(s) that the document or product relates to. 

· Security Classification: Select the major security label of the object. 

· Releasability: Select the releasability restrictions imposed by the creator. 

· File Size: Size of the current version of the document. 

· Point of Contact: Name of the POC at the organization that produced the product. 

· POC Email Address: The SMTP E-mail address of the POC at the organization that produced the product. 

· Object Type: The BRITE application used to create the object. 

· Site ID: Site Identification. 

· Date of Last Modification: Date object was last modified on system. 

· Last Modified By: Select the user who last modified the object. 

· Expiration Date: Enter To/From dates that represent the window of time in which the object is valid. 

3. Click Search to begin the search.
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4. Click the appropriate link to be redirected to the search object (may be more than one search result). 

Go back to the  Table of Contents or to the List of Objects with brief description
9.3 Sub-web

Description: A Subweb is a page added to the hierarchy of your web structure that will automatically appear as a navigation link on the menu bar.
Best Use: Sub allows the organization of information into sub-topics. The site manager should plan these out in advance to ensure a logical organization and promote usability. 

To add this object to your web site, follow the instructions for adding objects in paragraph 4.8.
Note: Multiple subwebs can be placed beneath the main sub-web in order to manage the site efficiently to ensure that visitors to the site can find all information in a logical manner. The site owner/administrator can manage user access and icons. 

9.3.1 Changing the Subweb Icon 

1. Open the Add Subweb window. 

2. If you wish to place an icon on your page, enter the file location of the icon or click the Browse button.
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3. Select icon file. 

4. Click Open. 

5. Click Add New.
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9.4 Google Mini Search

Description: Mini-Google comprehensively searches the entire BRITE website for terms specified in the search field. 

Best Use: Is a more efficient search than the BRITE Site Search because it searches within files that have been loaded into the website (such as MSWord documents that have been loaded as file objects. Google Mini also differs from the BRITE Site Search because it does not rely solely on user entered metadata, and instead searches all text on the site. 

To add this object to your web site, follow the instructions for adding objects in paragraph 4.8.
Note: Only BRITE administrators should add this object to a page. Google Mini will only work if a Google Mini box has been installed on the server by the BRITE administrator. 

9.4.1 Adding Google Mini (for administrators only) 

1. See all of the Google Mini documentation before adding the object to the page. 

2. Type in a server name in the "Server" field. 

3. Enter the maximum number of results on page in the "Limit" field.
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4. Click the "Add New" button [image: image211.png]



5. Click on the "View Contents" icon [image: image212.bmp]to exit manage mode and view the object on the web page. 

9.4.2 Using Google Mini Search 

There are two ways of performing searches: 

9.4.2.1 Direct Search 

1. Enter a keyword or phrase in the "Search For" field to search for that phrase or keyword in the site.
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2. Click the "Search" button to display search results.

9.4.2.2 Search from the Object page

1. Enter a keyword or phrase in the "Search For" field to search for that phrase or keyword in the site.
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2. Click the "Search" button to display search results. Once you hit the "Search" button a page with results will be displayed (see picture below.

[image: image215.png]INATO ACT | Organisation | HQ SACT | Transformation Directorate ...
bito://Xransnet.act.nato int/WISE/Trainingan/ACTIointEd

®  NATO ACT requires Adobe/Macromedia Flash Player vrsion 7 or higher. lease
follow this ink to upgrade to the latest version. If ...

NATO AND PIP Education and Training Portal

q

.. For Information about NATO and NATO's Allied Command Transformation please contact
Alied Command Transformaton Publc Information Office (ACT PIO) 7857 ...

WISE: Transformational Networks Coordination Cell
bito:/Aransnet.ac.nato.nt/WISE/TNCC

Uy iem, Centres of Excelnce. | ACT ELEMENTS, |, NATO Agencies. |. Gl Fll
‘Screen Display Print Computer Based Training Metadata Login. ..

WISE: Registration Form for Password Protected Information ...
bito:/transnet.act nato int/WISE/Regsitrati

Q

.. This is a World Wide Web site for official information about Alied Command
Transformation (ACT) or Headauarters, Supreme Alled Commander Transformation (HQ ...





3. Click on the "View Contents" icon [image: image216.png]


 to see the content of the document. 
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